
 
 

Vacancy Announcement 
 

IT Manager 
 
 

Rangjung Yeshe Institute (RYI) is an institution of higher learning in Boudhanath for those 
wishing to deepen their understanding of Buddhist philosophy and practice. RYI has been 
conducting seminars and study programs for more than 25 years. Since 2001, the Institute has 
worked in close partnership with Kathmandu University to manage the Kathmandu University 
Centre for Buddhist Studies at RYI which offers undergraduate and post-graduate degree courses 
in Buddhist Studies and related topics. 
 
Position: IT Manager 
Duration: 1 year (with possibility of extension) 
Duty Station: Not fixed 
Required Number: One 
Reports to: Principal 
 
Position Description: The IT Manager is responsible for the effective provisioning of all IT systems 
including hardware and software infrastructure, including the selection of software. If the software is (e.g., 
Moodle or website) not operating properly then the IT manager will address the issues. He/she is 
responsible for IT strategy and planning, training, application software and technical support which 
include problem solving, diagnostics, technical research and analysis, and integration to ensure that RYI’s 
IT systems remain robust, secure and are regularly updated. The thorough documentation of work done 
is an essential part of the job. The IT Manager will also develop and update the long-term IT strategy, 
prepare the annual IT budget as well as monitoring and representing the IT department in the 
organization’s overall strategic planning.  
 
Qualified candidates will require Bachelors or Master’s degree in the IT field with at least three years of 
relevant work experience. Knowledge of IT strategy and policies, experience as an IT Manager, 
experience installing and maintaining front-office applications (CRM, SIS, LMS, financial etc.), knowledge 
of back-end systems (exchange server, UPS, networking, NAS, etc.), experience with software 
requirements (gathering, design and development), experience with 0365 administration, Moodle and 
Classe365 are required.  
 
Excellent communication skills in English are essential, Nepali/Tibetan is an advantage. The ability to 
work under pressure, multitask, and a can-do attitude in IT support is crucial. Skills or experience in AWS, 
coding, experience in an educational institution, being keen on working with and training end users are 
desirable.    
 
Interested and competent applicants are requested to submit (i) Application letter (ii) Recent 
Curriculum Vitae to HR@ryi.org no later than Friday, 29th April 2022 
 
 



 
Only shortlisted candidates will be contacted 
 


